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1. O0uue MoJI0KEeHH S

1.1. Hacrosiiee ITonoxeHue onpepesnisieT OCHOBHbIE HaIlpaBJIeHUs, LIeJIU U 3a1a4H
nesitenbHOCcTH Oyxrantepuu OI'BITOY «CwmoneHckuil 6a30BbI MEAMLMHCKUHA KOJUIEIK
umenu K.C. KoncrantunoBoi» (nanee — Komnenxk).

1.2. Byxrantepusi SIBISIETCS CaMOCTOSITEIIBHBIM CTPYKTYPHBIM II0JpaseIeHuEM
OpraHu3allii Ha TMpaBax CiIyXObl W TOJYUHSAETCS HENOCPEICTBEHHO IUPEKTOPY
Komnemxa.

1.3. B cBoeii nesitenbHOCTH OyXranTepust pyKOBOACTBY€TCS:

- ®enepanbHbiM 3akOHOM OT 06.12.2011 Ne 402-D3 «O GyxrantepckoM yderey;

- [Ipuka3z Munduna PO ot 29.07.1998 Ne 341 «OO6 yrBepxaenuu [lonoxenus mno
BeCHUIO OyXrajaTepckoro ydera M OyXraartepcko ordeTHocTd B Poccuiickon
Oenepanuny;

- UHBIMH HOPMATUBHBIMU IPAaBOBBIMH aKTaMH, YTBEP)KIA€MbIMH B yCTaHOBIIEHHOM
MOPSIAKE, PEryIUPYIOIIUMH OyXrajJTepCcKUi U HaJOroBbli yuerT, npukasamu Jlupekropa, a
takke HactosmuM [lonoxxeHueM.

1.4. OTBETCTBEHHOCTh 3@ OpraHH3alMI0 OyXraJTepcKoro ydera HECeT
PYKOBOAUTENh OpraHU3aL1H.

PykoBomutens 00si3aH co3qaTh HEOOXOAUMbIE YCIIOBUS ISl IIPABUIIBHOIO BEJAEHUS
OyXraiTepckoro  ydera, 00eCHEUYUTh  HEYKOCHUTEIIBHOE  BBIIIOJIHEHHE  BCEMH
CTPYKTYPHBIMHU IOJpa3JeNeHusIMi U ciIyx06amu, pabotHukamu Konnemrka, UMEOIMMU
OTHOIIIEHHE K y4eTy, TpeOOBaHUM I1aBHOro OyXrajarepa Wi OyXraurepa, BBIIIOIHSIOIIEr O
ero ¢yukuuu B Kosemke, nmo BompocaM O(OpMIIEHUS M NPENOCTaBICHUS ISl ydeTa
JIOKYMEHTOB U CBEJIEHUH.

2.1lenu u 3a1a4m

2.1. OcHOBHBIMH 3a/1auaMu OyXTrajaTepHH SBISIFOTCS:

2.1.1. Bexgenue Oyxrantepckoro y4yera (PMHaHCOBO-XO35HCTBEHHOH 1eSTEIbHOCTH.

2.1.2. OcyuecTBiIeHHe KOHTPOJS COXPAaHHOCTH COOCTBEHHOCTH, IPABHIIBHOIO
pacxoJ0BaHUs IEHEXHBIX CPEICTB U MaTepHAIBHBIX LEHHOCTEH, COONIIONeHHs pexumMa
HKOHOMUH U XO3UCTBEHHOI'O pacyera.

2.1.3. ®opmupoBaHHE TOJHOH W HOCTOBEPHOH HH(GOPMALUU O AEATEIBHOCTU
Konnemka 1 ee UMyIIeCTBEHHOM TOJIOXKEHUH, HEOOXOJUMON BHY TPEHHUM I10J1b30BATENISIM
OyXrajJTepcKOil OTYETHOCTHM — PYKOBOIUTENSAM, YUPEAUTENsAM, Y4YacTHUKaM U
COOCTBEHHHMKAM MMYILECTBA.

2.1.4. Obecneuenne uHpopmanueld, HeOOXOAUMON BHYTPEHHHUM U BHEIIHUM
MOJb30BaTeNIIM ~ OyXrajTepckod  OTYETHOCTH, AN KOHTpois  CcOOMomeHus
3akoHoAaTenbcTBa  Poccuiickort  ®epepanuu  npu  ocyuectBieHud  Komnemxem
XO3SIICTBEHHBIX ONEPALMHA U UX 11e1eCO00pa3HOCTH, HAMYMS U JBWKEHUS UMYLIECTBA U
00513aTeNBCTB, UCIIOJIB30BAHUS MaTepUAlIbHBIX, TPYIOBBIX U (MHAHCOBBIX PECYpPCOB B
COOTBETCTBHH C yTBEP>KIEHHBIMH HOPMaMU, HOPMaTHBaMU U CMETaMH.

2.1.5. IlpemorBpallleHHMe  OTpPULATENbHBIX  pe3yJbTaTOB  XO3SHCTBEHHOMU
nesitenibHOCTH Kostemka U BbIsSIBICHUE BHY TPUXO3SHCTBEHHBIX pe3epBOB 00eCIedeHus ee
(GUHAHCOBOM YCTOMYMBOCTH.
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2.2. TI'maBHBIMH 3azayaMu OyXrajJTepckoro yuera SBISIOTCA: (HOPMHUPOBAHHE
[IOJHOH M JOCTOBEPHOM HH(MOpPMALMM O XO3SMCTBEHHBIX Mporeccax U (UHAHCOBBIX
pe3yabpTaTax AesTesbHOCTH Komnemka, He0OX0qUMON Jisl OnepaTUBHOIO PYyKOBOJCTBA H
yTIpaBJICHHS.

3. Crpykrypa

3.1. Crpykrypy u wratel Oyxrantepun Kosuemka yTBepxaaer ITUPEKTOP
Komremxa ¢ yuetom 00beMOB paboTbl U OCOOEHHOCTEW (DMHAHCOBO-XO3SHCTBEHHOM
NesITeIbHOCTH.

3.2. I'maBHBIM Oyxranrtep Ha3HauaeTCss Ha [OJDKHOCTH M OCBOOOXIAeTCsl OT
IOJKHOCTH NpHKa3zoM aupektopa Komnemxa.

4. OyHKUMHU

4.1. K ¢pynkuusam Oyxrantepuu Kostemka oTHocsATCS:

4.1.1. Opranuzauus OyXraJTepckoro ydera OCHOBHBIX (DOHIOB, MaTepUaTbHBIX
3aracoB, J€HEXXHBIX CPEJCTB U Apyrux LeHHocteit Komemxa.

4.1.2. OGecrieyeHre KOHTPOJISI HAJIMYWS U JABMIKEHHS] UMYIIECTBA, HCIOIb30BAHUS
MaTepHalbHbIX, TPYJOBBIX U (DMHAHCOBBIX PECYPCOB B COOTBETCTBHH C yTBEpKIAEHHBIMHU
HOpPMaMH{, HOpMaTUBaMH U CMETaMH.

4.1.3. Opranuzanusi pacyeToB C KOHTpAareHTaMu I10 XO3SMCTBEHHBIM JOr0OBOpaM, C
OXOI’KETOM U BHEOIODKETHBIMHU (hOHIAMHU.

4.1.4. Hauucnenue u BbIIIaTa 3apaOOTHOHM IUIAThl, CBOEBPEMEHHOE IPOBEACHHE
pacueToB ¢ coTpyaHukamu Komnemxka.

4.1.5. Opranuzanys yuyeta OCHOBHBIX ()OH/IOB, HAUUCJIEHHE aMOPTU3ALIUH.

4.1.6. IlpumeHeHue yTBEp)KJIEHHBIX B YCTAHOBJIEHHOM IIOPSIAKE THUIIOBBIX
YHA(DUIUPOBAHHBIX (OPM MEPBUUYHON YUETHOM MOKYMEHTAallMH, CTporoe coOIroaeHue
nopsiika opOpMIIEHHS 3TUX JOKYMEHTOB.

4.1.7. Opranuzanusi ydera MOCTYIUIEHMS, CO31aHUSI U BBIOBITUS HeMaTepUaJIbHbIX
aKTHBOB.

4.1.8. Tlpunste Mep K NOpeayNpexJeHUI0 HEeJI0CTady, pacTpar, a TakXKe APYTUX
HapyLIEeHUH U 3710ynoTpeOIeHU.

4.1.9. IlpoBeneHre MHCTPYKTaXKa MaTepUabHO-OTBETCTBEHHBIX JIMI II0 BOIIpOCAM
yudera U COXpaHHOCTH LIEHHOCTEeH, HaXOJINXCSl HA UX OTBETCTBEHHOM XPaHEHUHU;

4.1.10. Ocy1uecTBieHre KOHTPOJISL 32 CBOEBPEMEHHBIM IPOBEJCHUEM U ydacTHE B
IPOBEAECHUN MHBEHTApU3allud aKTHBOB M 00s3arenscTB Komiemka, CBOeBpeMeHHOE U
IPaBUJIbHOE OTPaKEHUE Pe3yJIbTaTOB MHBEHTAPU3aLMU B OyXTaJTepCKOM yderTe.

4.1.11. OpraHuzanus yudera [JOXOJOB OT NPEANPUHUMATEIBCKOM U HHOU
NIPUHOCALLEH JOXO AeSITEIbHOCTH.

4.1.12. CocTaBieHue U NpeloCTaBIeHUE B yCTAHOBJIEHHBIE CPOKU OyXTalITEPCKOM |
CTaTUCTUYECKOM  OTYETHOCTH, OTYETHOCTM B  T[OCYJAapCTBEHHbIE  COLMAIbHBIE
BHEOIOI)KeTHBIE (DOH/IBI, HAJOTOBBIX JIeKJIapallvii U MOSICHEHHS K HUM.

© 4.1.13. OcywmecTBieHHe KOHTPOJS pacydeToB C IMOKyMNaTelsMU W 3aKa3dhKaMu,
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neOUTOpaMu M KpPEIUTOpaMH, C IEPCOHAJIOM II0 MPOYMM OINEepauusM, [0 YYETy
MOJIOTYETHBIX CYMM U PacyeToB.

4.1.14. VuacTtue u npoeJieHUe aHaIu3a (HUHAHCOBO-XO3IMCTBEHHOMN IEATEILHOCTH
OpraHU3alMHy C LIEJBbIO BBISIBIEHHUS BHYTPUXO3SHCTBEHHBIX Pe3€pBOB, TUKBUIAALUHN MTOTEPH
Y HEIIPOU3BOAUTENBHBIX PACXO/O0B.

4.1.15. CocraBneHue u corjacoBaHue C pykoBojaurTeiseM Kosutemka IIaHOBBIX
KaJIbKYJISILUN, CMET PacXoloB, MPEHCKypPaHTOB M PacYe€TOM K HUM.

4.1.16. OOecneyeHue XpaHeHHUs] OyXTalTepCKHUX [JOKYMEHTOB, CBS3aHHBIX C
NeSITeNIbHOCTBIO OyXraJTepCKon CityObl M OyXralTepcKoro apxXusa.

4.1.17. OcyuiecTBieHUEe KOHTPOJIS M aHAIU3a:

- CBOEBPEMEHHOr0 B3BICKaHUSl JAEeOMTOPCKOM M TMOTalleHUss KpeIuTOPCKOi
3a/10JKEHHOCTH;

- IPaBUJIBHOTI'O pacxoJioBaHusl (OHIA OIUIAaThl TPYy/Aa, HAUYUCICHHS W BBIIAYU BCEX
BUJIOB IIPEMHH, BO3HArpaXIe€HUN U IOcoOuM, COOJIIOJEHUS YCTAaHOBJIEHHBIX IITATOM
JOJDKHOCTHBIX OKJIaZ0B, CMET aJMUHUCTPATUBHO-XO3SICTBEHHBIX U IPYTUX PacXoJoOB, a
TaKKe CoOJIIOIeHUS TUIaTeXXHOU U (PUHAHCOBOM TUCUUILIAHEI,

- 000CHOBAaHHOCTU M 3aKOHHOCTH CITMCAHUs C OyXrajiTepckoro OajgaHca HeaocTad,
noTepb, 1eOUTOPCKON 3aI0JDKEHHOCTH U JPYTHUX CPEICTB;

- IIPaBUJIBHOTO U CBOEBPEMEHHOI'O MPOBEIEHUS U OQOpPMIIEHUS B YCTaHOBJIECHHOM
MOpsIJIKe ITepeOl[eHKH TOBapHO-MaTepUaIbHbIX LIEHHOCTEH;

- ydacTue B Ompe/iesIeHUH (PUHAHCOBBIX YCIOBUH MPHU 3aKITIOUEHUU XO3SIMCTBEHHBIX
JIOTOBOPOB;

- ydacTtue B pa3paboTKe U OCYLIECTBICHUU MEPOIPUSITHH 110 COBEPILIEHCTBOBAHUIO
BHYTPHUXO3MCTBEHHOI'O pacyeTa B CTPYKTYpHBIX noapasaenenusx Kommemxka.

4.1.18. OcyumectBieHne (COBMECTHO C APYTMMH CIIy)KO0aMH) 3KOHOMHYECKOTO
aHanmu3a  (DUHAHCOBO-XO3AWCTBEHHOW  JestenbHOCTH  Komutemka 1O JTaHHBIM
OyXrajaTepckoro yuyera M OTYETHOCTH C IEJIBIO BBISBJICHHUS BHYTPUXO3SMCTBEHHBIX
pe3epBOB, JIMKBUIALIMU ITOTEPh U HETTPOU3BOIUTEIHHBIX PACXOIOB.

5. IIpaBa u 00s13aHHOCTH

5.1. byxranrepust Konnemxa umeet npaso:

5.1.1. TpeboBates oT noxpasaeneHuil u corpyaHukoB Kostemxa npenocrapieHue
MarepuanoB (IUIaHOB, OTYETOB, CIPAaBOK M T.I.), HEOOXOAUMBIX [JISl OCYIIECTBIICHHS
paboThl, BXOASILEH B KOMIIETEHLIMIO Oy XTalITepUH.

5.1.2. He npuHuMaTh K UCHOJHEHUIO U O(OPMIICHUIO NOKYMEHTHI IO ONepalysM,
KOTOpBlE HapyllaloT [AeHWCTBYIOLIEe 3aKOHONATENbCTBO U YCTAHOBJIEHHBIH IMOPSAOK
[IpYeMa, ONIPUXOJO0BAHUs, XPAaHEHUs U PACXOJ0BaHUE MAaTEePUATIBHBIX U APYTUX LIEGHHOCTEN
¥ 000pyIOBaHUS.

5.1.3. IlpenocraBasth pykoBoacTBy Komnemka npeanoxeHus 0 Haloroo0JI0)KeHH
JUCLUIUIMHAPHBIX B3BICKAHUHN Ha JIML, AOILYCTUBIINX HeNOOpOKauyeCTBEHHOE 0(OopMIIeHHE
U COCTaBJIEHHE TOKYMEHTOB, HECBOEBPEMEHHYIO Iepefady UX JUIsl OTPaXKEHUsSl Ha cyYeTax
OyXrajaTepckoro y4yera M B OTUETHOCTH, a TaKKe 3a HEJOCTOBEPHOCTh COAEPIKAILUXCS B
JOKYMEHTaxX JaHHBIX.

*  5.1.4. OcymecTBisTh CBS3b C APYTUMH OpraHU3alMsIMH U TOCYIApCTBEHHBIMH
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OpraHaMH IO BOIIPOCaM, BXOMSIIUM B KOMIIETEHIIUIO OyXralTepuu.
6. OTBeTCTBEHHOCTH

6.1. BCro mOJHOTY OTBETCTBEHHOCTH 32 Kau€CTBO U CBOEBPEMEHHOCTH BBIITOJIHEHUS
BO3JIOXKEHHBIX HacTosAmuM I[lonoxkeHwem Ha Oyxrantepuro 3anad U (GyHKUUH Hecer
riaBHbIN Oyxrantep Konnemxa.

6.2. CTeneHb OTBETCTBEHHOCTH APYTUX paOOTHUKOB OyXTraJaTepUH YCTaHABIUBAETCS
JIOJDKHOCTHBIMUA UHCTPYKIHUSIMU.

[naBHBI OyXraaTep yCTaHaBIMBaeT CIy)KeOHble OOS3aHHOCTH pPabOTHHKOB
OyXrajTepud B JOJDKHOCTHBIX MHCTPYKIMSAX, yTBEepKAaeMbIx pykoBoauteneMm Koinemka
TI0 IIPEAOCTABIEHHIO TJIaBHOTO OyXranrepa.

7. BzaumopeiicrBue Gyxraarepun co cTpykTtypHbiMu Konenska

7.1. B yueGnyto yacts Konnemxa Oyxrantepust nNpecTaBIseT:

- IpHUKa3kbl MO IBHXKEHUIO cTyneHToB Komnenxka,

- CHOpaBKHM [UISI COCTABJIEHHS CMeT M aHaidu3a (PUHAHCOBO-XO3SHCTBEHHON
NesITeIbHOCTY;

- MpHUKa3bl O Ha3HAYEHWSIX CTHIEHIWH U ITOOIIPUTENBHBIX IPEMHUSX CTYIEHTOB
Komnemxa.

7.2. B xo3sticTBeHHY10 YacTh Komtemka Oyxrantepus npeacTaBiser:

- cYeTa;

- CBEJIEHUs O MaTepHuaax;

- 3a9BKM Ha PEMOHT U MMOKYTIKY 3aIlacHbIX YacTel IJIsl a/MalluHbl, OpT. TEXHUKH;

- Ipyrye JaHHble, He0OOXOAUMBIe U1 AaHAJIM3a U TUIAaHUPOBAHMUS,

- 9K3eMIUISIPbl XO3SIMCTBEHHBIX JOrOBOPOB C IIOCTABIUMKAMU M IOKyIATEISAMH
OpraHMU3ally U JOMOJTHUTENIbHbIE COIVIAIEeHHUS K HUM.

7.3. KOpuckoHcynbTy otnena kaapoB Komnemxa Oyxrantepust npeacTaBisier:

- Martepuaibl Mo (akraM XHUIIEHHH MaTepUaJbHbIX LEHHOCTEH W B3BICKAHUMI
neOUTOPCKOM 3aJOJIKEHHOCTH € I'paX<1aH U OpraHU3aluii;

- MaTepuajbl IO MEHCTBUSAM TeX WM HHBIX OpraHu3alui, OEHCTBUS KOTOPBIX
HeTpaBOMEPHBI U (MJIM) HAHOCST yliepO UMYIleCTBEeHHOMY nosioxkeHuto Komnemxka.

Ot ropuckoHcynbra otnena kanpos Komnemka Oyxraatepus NojlydaeT pelIeHMs
CYIIOB I10 XO3MCTBEHHBIM U TPYIOBBIM BOIIPOCAM.

7.4. Ot otnena kanpoB Oyxranrepus Komnenka rnomydaer:

- IPUKa3bl 110 IUYHOMY COCTaBY;

- CHpaBKH IS aHaju3a (PUHAHCOBO-XO3SIMICTBEHHOH HEATEIBHOCTH, O JIBHIXKCHHH
KaJIpOB.

7.5. OT Bcex CTPYKTYPHBIX Mojapasaenenuii Oyxrantepus Kosuemxka nomayyaer:

- JOKyMEHTBI, IPUKa3bl, PaCIOpPSHKEHUs, HEOOXOAMMBIE Ul OCYILECTBIICHUS
OyXrajJTepcKoro yuera U KOHTPOJIS, a TaKXkKe BCSIKOTO pojia JOroBOpa, CMEThI, HOPMATHBBI.

- pa3HOro poJa CHpaBKH, CBENEHUS W MpouYMe [OKYMEHTBI, CBs3aHHBIE C
X03pacueTHOM J1esTeIbHOCThIO IOAPa3AeICHUsI.
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8. Opranusaunusi paéoTsl

8.1. byxranrepus paboTaer B COOTBeTCTBUH C [IpaBuiiaMu BHyTpeHHErO TPYIOBOIO
pacropsiaka OI'BIIOY  «Cmonenckuilt 6a30BbIf  MEAMUMHCKANH KOJUIEIK HMEHH
K.C. KoHCTaHTUHOBOWY.

8.2. Peopranuzaunus u JaukBuAauus OyXraaTepud IMPOBOJUTCS Ha OCHOBAaHUH
npukas3oB qupexropa Komemxka.

Pazpabotain [osnoxenue:

W.o.rnaBHoro Oyxranrepa /7%@2%;%‘ . I'. MaTBeeBa

CornacoaHo: /,,
HavanpHuk otaena kaapon % e B.®. ITo3gHSIKOB.
IOpuckoHcynbT l7/ _ AB.Mom3ukosa

g = -
v




C TlonoxeHue 03HAKOMJIEHBI:

Benymuii 6yxranrep
Benymmit Oyxranrep
Benymumii Oyxranarep
byxranrep
DKOHOMHUCT

4l

//fy{y ,

<,
e

o]

/

E.B. TukonoBuu

B. W. JloronenkoBa
B.I1. SIauk

JI. C. XKyxoBa

T.I'. MarBeeBa



